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STEP 1

Log into StockTreasury | Digital Stock Ledger

STEP 2

Click on Transfers
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STEP 3

Click on Make New Transfer

STEP 4

Enter the email of the individual or legal entity you'd like to transfer shares
 to (transferee)
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STEP 5

Enter the transferee's phone number

STEP 6

Type in the transferee's name and click on NEXT
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STEP 7

Choose a stock, enter a number of shares and the total amount paid

STEP 8

Upload transfer documents
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STEP 9

Enter any transfer legends and click on NEXT

STEP 10

Review transfer details and click on RECORD TRANSFER
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STEP 11

A four-digit security code is displayed

STEP 12

Open PrimeSigner, makes sure codes match and click Sign Digitally
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STEP 13

Transfer message is sent to transferee and is pending transferee approval

STEP 14

Until approved by transferee, the transfer is shown in Pending status on the
 Transfers page. Click on Details to see more
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STEP 15

Transfer status and details are listed on the transfer details page
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